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A. Instruction Acquire Account SIPP And SIMPEG 
1. Login to on the page SIAKAD UNJ : 

http://siakad.unj.ac.id/login 
2. Complete column Username And 

Passwords Siakad Lecturer, and fill in the 
Questions security. So Click LOGIN 

3. After succeed enter, Username and Password to 
login SIPP and SIMPEG UNJ will appear on part 
page under This 
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http://siakad.unj.ac.id/login


A. Instruction Acquire Account SIPP And SIMPEG 
 
 

For Lecturer New or Lecturer Which Account SIPP his Not yet come on stage in SIAKAD 
 

https://bit.ly/Registrasi-Akun-SIPP-UNJ	

	
1. Data Identity Self 
2. ID Academic (Scholar, SINTA, Scopus(If There is)) 
3. Data History Education final 
4. Data Position Functional 
5. Data Assignment /Units 
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B. Instruction Logs in SIPP UNJ 
 

1. Open page http://lppm.unj.ac.id 
 

2. So Choose LOGIN SIPP NG.2.0 on menu bar website. 
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http://sipp.unj.ac.id/login 

B. Instruction Logs in SIPP UNJ 
3. After That Will appear Appearance like picture under This: 

 

4. Input “ email ” lecturer registered And " password " on column Which available 
5. Click "Enter" 
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B. Instruction Logs in SIPP UNJ 
4. After That Will appear Appearance like picture under This: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

4  5 
For Guide, RIP, strategic plan, 

and Requirements Letter/Document 
template https://bit.ly/Dokumen-Pendukung-

SIPP-UNJ 
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C. Instruction Uploading Proposals (Lecturer) 
1. Researcher use Roles account As "Lecturer". 

2. Replace to Year 2023, Click Year “2022” , So Choose Year “ 2023” 

3. On part Management click "Suggest Proposal". 
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C. Instruction Uploading Proposals (Lecturer) 
 
 
 
 
 
 
 
 
 

3. Choose Source Fund ( University (LPPM) / Faculty/ Postgraduate) 
 
 

4. Scroll For choose 
Source Fund other 

 
 
 
 
 
 
 
 
 

 

5. Please choose offer in accordance with Units And Scheme And 
Which proposed in period submission that is still valid. 
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6. Click Option On Scheme Which 
chosen 

7. Click Apply 
 



8 



 

C. Instruction Uploading 
Proposals (Lecturer) 

8. Complete the filling form proposals, with provision: 
a. Proposal  Title  (Change  Case  :  Capital  Each 

 Word  , Except 
ACRONYM ) 

b. Abstract, Summary Study/ Devotion ( Max 500 Say) 
c. Say Key, ( keywords separated with coma (,) minimum 3 say 

Key And Maximum 5 Say Key) 

8  d. Location (Place Implementation Research/Devotion) 
e. Field Research Superior ( Select Field Focus Superior In accordance RIP ) 
f. Field Focus (RIRN) ( Select Field Focus Superior In accordance RIRN ) 
g. Level Readiness Technology (TKT) ( Select TKT 1-9 ) 
h. Region Built (Region Built Devotion , If Study (-) Strips 
i. Period Time (Month), form Number (Example :10) For 10 Month 
j. Nominal Proposal (Rp), Size Fund in form number ( without (,) or (.) ) 

Example : 50000000 

 
 
 

10  9 

9. Files proposals, For Uploading Document Proposals extension 
pdf with maximum capacity 5 MB. 

10. After form filled, And click "Submit", We will directed to 
Management Proposals. Sign that Data Proposals Success 
entered. 
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2. Klik “Tahap Penilaian". 2 

D. Instruction Upload Document 
Condition Proposals On Stages 
Evaluation 

1. On Appearance Management Proposals Choose Wrong One proposals, And point cursor to "Option". 
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D. Instruction Upload Document 
Condition Proposals On Stages 
Evaluation 

Appearance On Stages Evaluation 
 
 
 
 

Every Scheme Study And devotion To Public own a number of Stage Evaluation. 
On each stage, will through 2 tab notes, that is "Condition" And "evaluation". 

And Lecturer can see every time There is updates from reviewer. 
 
 
 
 
 
 
 
 

 
 
 
 

3. Click “Upload 
". 

Notification 
“MUST” Signed 
document must 

uploaded 

 
 
 

Click “Upload” 
For upload document 
required for the stage 

evaluation 
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LEMBAGA PENELITIAN DAN PENGABDIAN KEPADA MASYARAKAT 
(LPPM) 

6 Link Lampiran bersifat Opsional (TIDAK WAJIB) , dapat 
dilengkapi apabila dokumen yang di Upload Melebihi 5MB 

D. Instruction Upload Document 
Condition Proposals On Stages 
Evaluation 

6. Choose Files Document Which intended with click Choose Files 

7. Click "Save" 
6. Klik Edit Untuk Mengganti /Memperbaiki 

Dokumen Yang salah 
7. Klik Hapus Untuk membatalkan 

/menghapus Dokumen Yang salah 
(Klik Hapus Ketika lewat Batas waktu, Unggah ditutup) 
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E. Instruction add Member Internal 
1. On Appearance Management Proposals Choose Wrong One proposals, And point cursor to "Option". 

 

2. Click "Member Internals ". 
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E. Instruction add Member Internal 
3. From here, the name of the proposer will automatically appear as 

chairman, Because Which propose proposal. Click "Plus Member 
Proposal" For add member other. 

5. Choose "No" Column Chairman 
Team 

 
 
 

6. End with click "Submit" . 
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4. Tambahkan daftar anggota proposal anda, pada kolom 
pegawai, silahkan klik kolom dan ketik nama anggota. 

4 

3 
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E. Instruction add Member Internal 
6. If Already succeed, will appear appearance like in lower This : 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

7. Status Confirmation "Not yet Confirmation" signifies Member Not yet Agree As Member 
 
 
 
 
 
 
 
 
 
 

6. Click Edit For Replace Member 
7. Click Wipe For cancel add Member 
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Pada Tampilan Awal Dashboard 
Konfirmasi Sebagai Anggota 

Akan Muncul pada Notifikasi 

2 

F. Confirmation As Member 

1. Member Researcher login http://sipp.unj.ac.id/login 

2. Confirmation Member to agree as members with clicking "Accept" 
or "Reject" If No agree. 
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G. Instruction add Student 
1. On Appearance Management Proposals Choose Wrong One proposals, And point cursor to "Option". 

 
 
 
 
 
 
 
 
 
 

1 
 
 
 
 
 
 
 
 
 
 
 

2 
2. Click "Member Student ". 
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5. Pilih “No” Kolom Ketua Tim 

5 

6 

6. Akhiri dengan klik "Submit". 

3 

4 

4. Tambahkan daftar anggota mahasiswa proposal anda, pada kolom 
Mahasiswa, silahkan ketik NIM dan ketik nama anggota Mahasiswa. 

G. Instruction add Student 
3. From here, automatically the name of the proposer, Already will appear as 

chairman, Because who proposed the proposal. Click "Add Student Member 
Proposal" For add Student Which involved. 
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G. Instruction add Student 
6. If it's been successful, will appear Notifications "Data Entered Successfully" 

appearance like in lower This : 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

6. Click Edit For Replace Member Student 
7. Click Wipe For cancel add Member Student 
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H. Instruction add Member External 
1. On Appearance Management Proposals Choose Wrong One proposals, And point cursor to "Option". 

 
 
 
 
 
 
 
 

1 
 
 
 
 
 
 
 
 
 
 

2 
 
 

2. Click "Member External ". 
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5. Pilih “No” Kolom Ketua Tim 

5 

6 

6. Akhiri dengan klik "Submit". 

4 

4. Tambahkan daftar anggota Eksternal proposal anda, pada kolom 
Anggota Ekternal, silahkan ketik NIK/ID dan ketik nama anggota 
Eksternal, dan Instansi . 

G. Instruction add Member External 
3. From here, automatically the name of the proposer, Already will appear as 

chairman, Because who proposed the proposal. Click "Add External Member 
Proposal" For add Student Which involved. 
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6. Klik Edit Untuk Mengganti Anggota Ekternal 
7. Klik Hapus Untuk membatalkan menambahkan Anggota Ekternal 

H. Instruction add Student 
6. If Already succeed, will appear Notifications "Data Entered Successfully" 

appearance like in lower This : 
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2. Klik “Input Logbook". 2 

I. Instruction Input Notes Daily (Logbook) 
 

1. On Appearance Management Proposals Choose Wrong One proposals, And point cursor to "Option". 
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I.  Instructions Input Notes Daily (Logbook) 
3. click "Plus Logbook Activities" . 
4. Complete Each Column Accordingly 

Implementation Activity Study/ P2M 
Which done PER ACTIVITY Which 
done.  3 

4 
 
 
 

Explanation : 
- Date Activity : Date Plan/ Realization Activity 
- Notes : Name Stages Activity Which done 
- Files Attachment (Optional) : Upload Document Supporter 

( File attachment can form PDF, DOCX, XLSX, PNG, JPG with 
size maximum 5MB) 

- Percentage Achievements Physique : Progress Achievements 
Activity 

 

5  5. End with click "Save". 
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I. Instruction Input Notes Daily (Logbook) 
Every Notes Activity Which Already stored will come on stage like 
example on picture under This 
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J. Instruction Renew Profile Lecturer 
 
 
 

1. Login SIMPEG : 
http://103.8.12.212:39680/login 

2. So Click Sign in . 
3. On dashboards part Left, Choose Employee , 
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J. Instruction Renew Profile Lecturer 
 

4. Do Name Search on column Search, click Symbol Search 
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J. Instruction Renew Profile Lecturer 
5. Choose Edit to renew Profile Lecturer 

 



J. Instruction Renew Profile Lecturer 
6. Complete And Data Profile Lecturer. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

7. Click Submit For keep Data 



 
 
 
 
 
 
 
 
 
 
 
 
 

ACCEPT LOVE 
 
 
 
 
 
 
 
 
 
 
 
 


